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This manual should allow you:

1. To register as an economic operator in the biofuel database of the Belgian or Luxembourg
authorities ;

2. Torecord your biofuel consignment ;

To provide proof of the sustainability of your biofuel consignment ;

4. To transfer this consignment or a partition (i.e. a part of the quantity of the original
consignment) thereof to one or several economic operators ;

5. To accept a biofuel consignment (or a partition) identified by a unique number.

w

Remarks

- The application is developed to be used by Mozilla Firefox. With Google Chrome or Internet
Explorer 8 you may encounter issues. Do NOT use Internet Explorer 7.x.

- The different processes of this database are backed by email flows triggered by the actions
undertaken. These

- To help you with the use of this database,

o On each page you can click on the “?” on the upper right corner of the page, if
deemed useful, guidance notes might be written there :

— Environment TEST — Logged in as: BIOFUELTEST@HOTMAIL COM - Application: BIOFUEL

o each label text of each field to be filled can be clicked on, and where needed an
explanation is added:

*Destin® # ket - Select Destination Market - -
What Kind of Company are You?

Biofuel Producer[C]

Biofuel Trader / Importer[]

il CompanyD

Control Organism[C]

check iftrading between LUX and BE (}ID
*Company MName
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1. REGISTER YOUR COMPANY

1.1 First visit

Objectives: Request access and provide the proof that your organization is legal.
Means: Provide proof of your VAT number and the extract of the trade register of your
company

Actions: Go to: www.product-declaration.be , click on “Link to database: www.product-
declaration.be”, once on the screen below, click on “new registration”.

BIOFUEL

Ussmarme

Fassword

e pegiaton

Then fill in the fields:

y ririsTRr FoR susTainsLE |G
; ; % DEYELOPMERT AMD
HEALTH, FOOD CHAIN SAFETY
D e Environment Agansy [ ]

INFRASTRUCTURE

— Environment: TEST — Logged in as: nobody - Application: New application in COMMON_APPS

Company @@

*Destination Market - Select Destination Market - »
What Kind of Company are You?

Biofuel Producer[C]

Biofuel Trader / Importer[C]

Qil CnmnanyD

Control Organism|[—]

checkiftrading between LUX and BE (}D
*Company Name

*Language - Seleci Language - v

*Nr

*Extract of register of commerce| Parcourir... | Aucun fichier sélectionné.

Address Zone

Address Zone
*Street *Nr Box
*City
*Postal code
*Country - Select Country - -

Contact

*_astName *First Name
*Gender - Select Gender - «
Function Title
*Email
*Phone
Mobile Phone

After clicking on “register”, you will get the message:

“Registration is successfully received!

Your request to access the on-line application to register the biofuels consignments & transfers on
the market from/to Belgium has been sent. You will get your login & password as soon as your data
will be validated by our services.”

Note:

Any combination of “Biofuel Producer”/ “Biofuel trader/importer” /”Oil company”/ ”check if trading
between LUX and BE)” is allowed.

But “Control organism” is an exclusive role, reserved for companies certifying that an economic
operator is compliant with a Voluntary Scheme( VS) .
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1.2 After verification by the authority:

1.2.1 Registration is temporary accepted

Note:

As a biofuel producer, the Control organism that comes to check your compliance with a VS has to
upload the contract binding your 2 companies. This way we have a proof you are covered by a VS.
You ‘Il consecutively receive a mail inviting you to approve the contract in order to grant you with full
access. With this full access (see point 1.2.2), you ‘Il be allowed to create consignments with their
sustainability characteristics.

If the Authority has temporary accepted your registration, You will receive the following mail with a
new password and a limited access to correct/complete your application following comments sent
by the authority:

“Dear,
We received a request to access the on-line application to register the biofuels consignments &
transfers on the market from/to Belgium for the email address bt@bt.rad.

This registration has been temporary approved by our services with:

Login: *@*.*
Password: *

Before using the application, please read the terms and conditions.
This temporary acceptance only gives you access to the data of your account.

To get full access, please take into account the following comments made by our services (if any).
*

If you are a business operator: follow these steps in order to get your full access;

A copy of the contract between your company and an Independent Control Organism must be
uploaded in the on-line application:

- Firstly, the upload of the contract must be done by the Independent Control Organism itself.
- Secondly, you receive an email asking you to approve the contract.

- When approved by you, you resend the registration.

- We re-examine your request of registration and if all information is completed, you get full
access.

”

When your Control organism has uploaded the contract established between your 2 companies, you
will see this contract in the bottom of your company data in the Tab “My account”.

You may then download and/or approve/ disapprove it.
Then Resend your registration.
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1.2.2 Registration is accepted

You will receive the following mail with a new password.

“Dearr,

We received a request to access the on-line application to register the biofuels consignments & transfers on the
market from/to Belgium for the email address pi@pi.con.

This registration has been approved by our services. Before using the application, please read the terms and
conditions.

You can now access the on-line application www.product-declaration.be with

Login : *@*.*

Password: *

These can be modified via the tab “My account”.

”

This full access will allow you :
1. ifyou are biofuel producer or importer, to create biofuel consignments to transfer them to
one or several economic actors
2. ifyou are an oil company, to approve the biofuel consighnments (& partition) identified by
an unique number and to declare to have released it for consumption (with a specific
datum for this release).
3. Ifyou are a control organism, to check the consignments and their sustainability
characteristic’s and report non-conformities.
A specific point of this guidance document ‘Il be dedicated to control organism (see point 6).
What follows concerns only the other users of this database.

2. OVERVIEW OF THE INFO IN YOUR ACCOUNT

When you log in, you see :

— Environment. TEST — Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL

<
Company m
© Company
© Change Password *Biofuel MarketBelgium

*Comnan\f Mame Biofuel TEST_SPF
*_anguage Dutch -
* Nr 5415145496565
Extract of register of commerce | Parcourir... | Aucun fichier sélectionné. extract of register commerce.docx
Type of Business Biofuel Producer, Qil Company, trade BE-LUX, Trader

Address Zone

Address Zone
*Street sdofdast *Nr548  Box
*City qsdfgsdf
*Postal code 356
*Country BE-Belgium -

Contact

*Last Name bieofuel *First Name test
*Gender Male -
Function Title
*Email / Login biofueltest@hotmail.com
*Phone 14644665454641
Mobile Phone

Actual Control Organisms

7 Go Rows 15 + Actions
Name Start Dt End Dt Contract State Contract
Control Organism_TEST  08-10-2015  21-10-2016  Approved Download Confract -
Control Organism_TEST  18-10-2015  23-08-2016  Approved Download Contract -
1-2
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In the Tab “My account”:
- you see the information related to your company you entered during your first registration.
The info can be modified, then click on “Save”.
- If you have contract(s) with control organism(s), it also appears here at the bottom.

In the Tab “IN”, see point 3.

In the Tab “OUT”/ “Pending”, see point 4.

3. TAB “IN”

- The Tab “IN” contains all the volumes (with the associated sustainability criteria’s) that were
once credited to your account, i.e. :
o The volumes that your company has received (and approved) from others ;
o if you are a biofuel producer / importer, the volumes that your company has self-
created. In order to create volumes, the biofuel producer or importer, has access to
the button “New Consignment”. (see pt. 3.1)

—— Environment: TEST -— Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL

Report with biomass
Show only your own cancelled consignments

pel [eo ] Rows5 - [acions | ([EEEEEEY
= Blocked Consigments| [¥] -3¢ Select Columns
Referencetir MMM congig N7 ier ! origin PP 4 panitions  Sustainabiity Degraded Waste . S5E  lawzos
£ - B SE;?;SQSSQ' 20150001 ’;'Lf; Bi Format * E®  produced  Biosthanol 0 v} (%} Q (%} I 38
4 - BE201500057 - _Er'g;“{': <l Frashback EC |mpoted  Bio-TAEE 1 (] (X} (%} (%} (x] 23,
7 - - BE-2016-00002 - E‘E”;f': H Save Report "C produced  Bigethanol 4 (] (%] (%] (%] i 18
(7 . - BE-2016-00004 -E;g;!{l: () Reset EC  produced  Biosthanol 4 ] Q ] Q I 70
I 2= BE201600003 - Scluel] @ "ev ¢ Imported  Bioethanol 0 © [x] (] [x] i 81
i g;ﬁin - BE-2016-00001 - E‘E”;u{' {§- Download FC \mpoted  Biosthanol 0 Q (] Q Q i 12
(7 % - BE201500074 - _Er'g“{':_. ﬁ SR S EC  produced  Bio-ETBE 0 V] (x] Q Q I 12
g % - BE201500075 - ?‘E”;#‘i'spp 17-12:2015 iﬂ“f;zg’EC Imported  Bio-WTBE 1 © Q (x] Q i 15
GFoCEae . pEoisooss - 'E;E;HFTSF’F 15-12-2015 igag;zgtec Produced  Bio-ETBE 0 ] (%] (x] (%] 1 14
I gEEe . BE201500067 - erepe 15122015 SEAEC impotes  BiomTaE 2 /] (%] (x] (%] I 13

- The number of Rows on the screen can be chosen with the dropdown menu “Rows”

- Button “Action”:
o The sequence and occurrence of the columns can be modified via the button
“Actions” > “Select Columns”.
o The synoptic table can be downloaded for further operations

' Go

- There is a search menu available beside the

- the checkbox “ Report with biomass

related to the biomass.
Be aware that if, for instance, 2 different biomass were added for one consignment, it ‘Il
generate 2 different rows for this single consignment in the report.

” allows you to add columns with the info
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3.1 Create a consignment (only for Biofuel producer or Biofuel importer/trader)

Only if you are registered as biofuel producer /importer, you have access to the button “New
Consignment” in the Tab IN. Click on it and you have access to the form below :

— Environment: TEST — Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL

*Producedimported? Imported v
*Product Description - Select Product Type - [=]
density (g/lcm®)
*Total Quantity (unit) * _SelectUnit-
*CountryofOrigin - Select Country - -

Consignment

*Company Name Biofuel TEST_SPF
*Consignment Mumber BE-2016-00009
*Date of Registration 19-01-2016

Sustainability Criteria

| certify that this consignment has been produced in compliancy with criteria determined in article 4 § 3 to 5 of Royal Decree orin compliancy with Art 22 of this
RD

Legislation DIRECTIVE 2009/28/EC
Stage 2009/28/EC art 17, 2°
*Reduction of GHG's Emissions %
*Calculation Method - Select Calculation Method - «
*Certification - Select Certification - -
Control Organism - Select Control Organism- -

*Upload Certificate Aucun fichier sélectionné.

*Proof of sustainability's Certificate’s Number

Biomass

Landis) of origin of the Biomass (IS0 Code)
Total
Percentage Countries Biomass

% - Add/Edit Countries - &

[“I Biomass obtained from severely degraded land.
Biofuel produced from waste and residues, other than agriculture, fisheries and forestry residues.
[Tl Biomass produced in the European Community is obtained in accordance with the provisions of the Commaon Agricultural Policy.

- Each label text of each field to be filled can be clicked on, and where needed an explanation
is added. For instance, it will be specified that :
o Under the category “Product”, a country of origin (or of production) is asked. It is the
country where the biofuel comes from.
It does NOT concern the countries of origin of the biomass. These must be specified at
the bottom of this page

Product

*Producedimported? Imported

*Product Description - Select Product Type - -
density (g/fcm®)
*Total Quuantity (unit) * _Select Unit- «
*Country of Origin - Select Country - [=]
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- Under “Sustainability Criteria”:
For the importers declaring volumes of sustainable biofuel, it is asked to “upload a
certificate” proving it fulfills the sustainability requirements according to a VS. It is also
asked to write down the reference of this certificate in :

*Proof of sustainability's Certificate’'s Number

Note : in case of a consignment with several certificates, you must scan them into 1 pdf file
and upload it. For the references to be written in the “proof of sustainability’s certificate’s
Number”, you can write the references of the different certificates side by side separated by

“u, u
’

- The checkbox “biofuel produced from waste and residues ....” is automatically linked to the
biomass chosen.

- Once the formis filled in, you may :
o click on “create consignment”, and the volume created ‘Il go to the overview of you
Tab IN. You’ll be able to send later partitions to your customer (of yourself if you are
also an oil company)
o click on “Save and Create Partition” if you want to send volumes directly to your
customer, see point 3.2

3.2 Transfer partitions (= part of one consignment)

When you want to transfer volumes (with their sustainability characteristics) to a customer, you can:
- Either do it directly after having created a consignment, via the button “Save and Create
Partition”, as described in 3.1.
- Or via the link “Create Partition” to be seen in the overview of Tab IN.

For ex.:
Report with biomass
Show only your own cancelled consignments
v Go Rows 15 Actions @
= Blocked Consigments | ¥ =%
Internal . - Product . - CAP Total Quantity
Reference Nr a Reaistration date lage Origin p i Partitions Waste D =
Reference Nr Tracking Nr  Bedistration date Stage Origin Description  EEartitions  Sustainability Degraded Waste . oe- .~ Law2006 ()
v BE-2015-00059- 2009/28/EC "
) ~ o -
] aj BEG1632058 20150001 09-12-2015 ant 17, 2° Produced Bioethanol 0 Lv ] W L% W ! 36
& - = BE-2015-00057 - 23-10-2015 221201974'234?0 Imported  Bio-TAEE 1 W W W W W 2310
& - = BE-2016-00002 - 06-01-2018 ggasgzgiEc Produced  Bioethanol 4 L] W W W ! 189,41
- - BE-2016-00004 - 06-01-2016 gsﬁgzngc Produced  Bioethanol 4 W W L% W ! 709792
74 BE-2016-00003 - 06-01-2016 ggu%fzggc Imported  Bioethanol 0 L W W W ! 819182
74 BE-2016-00001 - 05-01-2016 HlasE Imported  Bioethanol 0 W W W W ! 1260 64

art17, 2°

One of these 2 ways ‘Il lead you to following screen, where you are able to :
- pick your customer (registered preliminarily) in a list,

- determine the quantity you want to transfer,

Internal Tracking Mumber ” as reference for this

- specifyan”
transaction between you and your customer,
- specify a delivery address that is different that the address declared in the database (if

needed).

www.product-declaration.be Contact : biofuels@environment.belgium.be




— Environment: TEST — Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL

Create Partition

Company Name Biofuel TEST_SPF
Address sdafdgsf 548, gsdfgsdr
Product Description Bioethanol

Single Reference NrBE-2016-00003-BE92373348
Internal Tracking Number
Proof of sustainability's Certificate’s Mumber sdfghjicl:

*Date of Registration 19-01-2016
*Expected Delivery Date
*Destination Interior -

Comment / Other

Registered il Company / Trader

*rName| a0
Address Delivery Address
Address Zone Address Zone
Street Nr Box Street Nr
City City
Country Country
Quantity
Total 5500,21 t
*Delivered Qty t
Remaining Gty t

[ Cancel [l Create partition

Note 1 : transfer partitions to a user registered in the LUX part of the database.
Belgium and Luxembourg share the same database to register the biofuels and their sustainability

characteristics.

Therefore it is possible for a BE user to send partitions to a LUX user.

In orderto do so:

- both of the users should have checked the box

check if trading between LUX and BE ()[C]

during the registration process (see pt. 1.1). If it was not done, please ask it to :

biofuels@environment.belgium.be

- When you fill the above mentioned form to transfer a partition, in the field “destination”,

you choose “abroad”;

- Alist of countries appears and you choose “LU-Luxembourg”;
- Anew field appears “ Destination Company”, and you click on the arrow to see the
companies registered on the LUX part of the database, choose your customer among the list

and fill other fields as described before.
See following print screen to illustrate:

—— Environment: TEST —- Logged in as: BIOFUELTEST@HOTMAIL. COM - Application: BIOFUEL

Create Partition

Company MName
Address
Product Description

Single Reference Nr-81280616
Internal Tracking Mumber
Proof of sustainability’s Certificate’s Mumber

*Date of Registration 19-01-20186
*Expected Delivery Date
*Destination Abroad -
*Export Country LU-Luxembourg -
Destination Company| (=2

Comment / Other

Registered Oil Company / Trader

Mame| Name
Address Delivery Address
Address Zone Address Zone
Street M Box Street M
City City
Country *Country LU-Luxembourg -

Quantity

Total
*Delivered Qty

Remaining Qty

www.product-declaration.be
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Note 2 : transfer partitions to yourself (if you are an oil company) in order to
release it for consumption.
If you are an oil company, you can transfer partitions to yourself, by choosing the name of your

company as customer.

The checkbox “release for consumption” ‘ll therefore be automatically checked.

See print screen hereafter

— Environment: TEST — Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL

Create Partition

Company Mame Biofuel TEST_SPF
Address sdqfdgsf 548, gsdfgsdf

Product Description Bioethanol

Single Reference NrBE-2016-00003-BE77869749

Internal Tracking Number
Proof of sustainability's Certificate’s Number sdfghijk;|

*Date of Registration 19-01-2016
*Expected Delivery Date
*Destination Interior -
Comment / Other
Registered Oil Company / Trader
*Name [Biofuel TEST_SPF -]

Release for Consumption

*|

Deposits date ofthe release for consumption's declaration ..

[ Cance J create partition

Address Delivery Address
Address Zone Address Zone
Street sdgfdgsf Nr548 Box Street Nr Box
City gsdfqsdf City
Country BE-Belgium Country
Quantity
Total 6500,21 t
*Delivered Qly i
Remaining Qty t
“ » "
4. TAB “PENDING” AND TAB “OUT
a“ : ”
4.1 Tab “Pending
Sinale Internal - . . E . . .
Origin a Description  Registration date n Wast
Origin T T Description  Reqistration date R D Qty (m*) Delivered Qty (1) Dearaded Wasti
. BE-2015-00069- . -
Approve/Disapprove = = - -12- =12- i )
o/ ApproveiDisapprove  BE-2015-00069 BE72310408 Bio-ETBE 16-12-2015 16-12-2015  1509,85 112333 (X ] (X )
BE-2015-00070-
App pp = a =12+ -12-; . )
./ ApproveiDisapprove  BE-2015-00070 BE15707123 Bio-ETBE 17-12-2015 17-12-2015 17,12 1274 | X ) (X )
BE-2015-00070-
ADp pp = ~ a =12 -12-; .
o/ ApprovelDisapprove  BE-2015-00070 BES9570758 Bio-ETBE 17-12-2015 17-12-2015 1695 1261,08 (X ] (X )
BE-2016-00008- FAME
App pp > - o -01-; -01-; v
o~ ApproveiDisapprove  BE-2016-00008 BE79305523 (Biodiesel) 08-01-2016 08-01-2016 1000 883 (% ] Lv]

Once a partition has been sent to a customer, the latter has to approve it in order to close

the transaction.

To do so, the customer is invited by email to :
o go to the tab Pending;

www.product-declaration.be
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Approve/Disapprove

o click on
o check that the info is conform to what agreed with the supplier.

Note : we admit that you register a slight( 0.4%) change in the delivered quantity
Total Quantity (unit) 1509, 85m?*

* .
due to the volatile nature of the product. See field : EERaatiN 1509 55

o approve or disapprove the transfer (If you disapprove, you can add a comment to
justify the disapproval)

Product Delivery Address
Origin Imported Address Zone dgsfdsf
Product Description Bio-ETBE Street Nr Box
Total Quantity (unit) 1509,85m* City
*Delivered Cty 1509,85 Country
m*

Expected Delivery Date 16-12-2015

Sustainability Criteria

| certify that this consignment has been produced in compliancy with criteria determined in article 4 § 3 to 5 of Royal Decree or in compliancy with A

Legislation DIRECTIVE 2009/28/EC
Stage 2009/28/EC art 17, 2°

Reduction of GHG's Emissions %

Biomass

Calculation Method

Certification Scheme

Control Organism

Land(s) of origin of the Biomass (IS0 Code)

Biomass Percentage Countries

Corn ethanol (natural gas as process fuel in coventional plant) 100 % AR-Argentina (100%)

Biomass obtained from severely degraded land.

Biofuel produced fram waste and residues, other than agriculture, fisheries and forestry residues

Biomass produced in the European Community is obtained in accordance with the provisions of the Common Agricultural Policy.
Biofuel produced according to the law of 10 june 20062

Approval of Partition m m

*Partiion State - Select Partition State - -
Release for Consumption

Deposit's date of the release for consumption’s declaration

Note : the declaration of the release for consumption (only if you are an oil

company).

If you are registered as an oil company, you have access at the bottom of the print screen above to:

a checkbox “release for consumption”.
A field “deposit’s date of the release for consumption’s declaration”.

If you directly want to release the approved volumes for consumption in BE, you can check
the box and specify a date for the release in the tab Pending. (if you do so the approved
volume ‘Il not appear in the tab IN and will go directly in the tab OUT, because the volume is
not available anymore for future transaction)

OR you can just approve it and release it for consumption later. In that case the volume ‘Il
be available in the Tab IN, by “create a partition” (see pt. 3.2).

For instance :

Supplier “A” transfers a partition of 37 m3to “B”. B approves the 37 m? and do not release it

for consumption right away. Then it goes in the TAB IN. B goes in the TAB IN, clicks on “create
partition” and choose the quantity “20 m3” and B sends it to its own company (the box
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“release for consumption ‘ll be automatically checked) with the specified “deposit’ s date of
the release for consumption’s “. For the 17m3 left, B can either send it to another company,
either send it to itself again with another “deposit’ s date of the release for consumption’s”.

4.2Tab “OUT”
.l |Il =
Report with biomass
Show only your own cancelled consignments
/, \E‘ Rows 15 « m
= Blocked Consigments | ] =3¢
Reijr%:‘feur Reqistration date ~ Consignee  Description %ﬁ %ﬁ Sustainability ~Partition status  Proof of sustainability's Certificate’s Number m Consignme
g;&r"aﬂ;‘??ggﬂ 23-10-2015 bellux Bio-TAEE 2312 B (X Approved = 24-10-2015
& g;zyu;ﬁﬁﬂ—ggguz— 18-01-2016 AR-Argentina  Bioethanol 77 61,1 (] Approved - 19-01-2016
2 BE201600004- 49,4 501g CZCzech  goomanol  7054,82 5598 Q Approved - 20-01-2016

BET6475058 Republic

e ana tot20s bellux Bioethanol 14,52 116 (%] Approved = BFEE

This tab contains all the partitions you have sent to other companies or to yourself (in case you are
an oil company).
It gives you an overview of the partitions that went OUT of your account.

The same options described under point 3 are available, i.e. :
- The number of Rows on the screen can be chosen with the dropdown menu “Rows”

- Button “Action”:
o The sequence and occurrence of the columns can be modified via the button
“Actions” > “Select Columns”.
o The synoptic table can be downloaded for further operations

/:--v Go

- There is a search menu available beside the

- the checkbox “ Report with biomass

related to the biomass.
Be aware that if, for instance, 2 different biomass were added for one consignment, it ‘Il
generate 2 different rows for this single consignment in the report.

” allows you to add columns with the info

5 CANCEL OR MODIFY A CONSIGNMENT

There is a functionality foreseen in this database to correct information about a consignment and its
sustainability characteristics after it has been registered.
Only the user who has created the consignment can use this functionality!

2 options:
- NO partitions has been transferred yet, then you can MODIFY the info registered
(See pt. 5.1);
- Partitions have already been transferred, then you have to CANCEL the consignment and all

the partitions already sent. This requires the approval of the users that have received it
(See pt. 5.2).
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5.1 Modify the consignment

If you have created a consignment and have NOT transferred any partition yet, you can MODIFY the
info registered by doing so:

IM

o Click on the “pencil” icon of a consignment for which the number of partition=0 :

Reference Nr ."%m Reaqistration date Stage Origin De%n # Partitions  Sustainability Dearaded Waste C()I'|W|;II Law 2006 %‘?ﬂ! M‘iﬂuaﬂ!
!\/T. g;ﬁoﬁgsz—gggsg- 20150001 09-12-2015 ig(.;g%‘zngC Produced  Bioethanol 0 Lv] I J X ] ] 36 2857
¥ BE-2015-00057 - 23-10-2015 igtig_;zzsmc Imported  Bio-TAEE 1 (%} LX) (X ) (X} 2310 -
77 BE-2016-00002 - 06-01-2016 gﬁnﬁzzsmc Produced  Bioethanol 4 o (X (%] (X} i 189,41 150,3
!\/T BE-2016-00004 - 06-01-2016 gE[E;QTJ'ZSIEC Produced  Bioethanol 4 (X ] (%) (X ] (X ) '] 7097,92 56322
BE-2016-00003 - 08-01-2016 igt.’;g%'zngC Imported Bioethanol » 0 L] W W (%) i 8191,82 6500,21
Modify
o Click on the button on the upper right of the screen showing the
registered info related to your consignment;
o You get to the following screen, where all data can be modified :
— Environment: TEST — Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL 7

*Producedimported? Imparted v

*Product Description Bioethanol -
density (a/cm®) 0.7935
*Tatal Quantity (unit) 6500,21% t - Total Quantity (m*)8191,8210
*Country of Origin BR-Brazil -

Consignment

*Company Mame Biofuel TEST_SPF
*Consignment MNumber BE-2016-00003

*Date of Registration 06-01-2016
Sustainability Criteria

#h certify thatthis consignment has been produced in compliancy with criteria determined in article 4 § 3to 5 of Royal Decree or in compliancy with Art 22 ofthis
RD

Legislation DIRECTIVE 2008/28/EC
Stage 2009/28/EC art 17, 2°
*Reduction of GHG's Emissions 893%
*Calculation Method BioGrace calculation method +
*Certification ISCC_DE .
Control Organism Control Organism_TEST

*Upload Certificate Aucun fichier sélectionné

Actual Certificate Download
*Proof of sustainability's Certificate’s Number sdfghjk;l:

Biomass

Land(s) of origin of the Biomass (IS0 Code)

Total
Percentage Countries Biomass

DK-Denmark Add/Edit - - =
100 % (100%) Countries ETBE, bio part wheat ethanol (process fuel not specified) ~ b

"I iomass obtained from severely degraded land.
Biofuel produced from waste and residues, otherthan agriculture, fisheries and forestry residues

[C Biomass produced in the European Community is obtained in accordance with the provisions of the Common Agricultural Policy.
Biofuel produced according to the law of 10 june 20067
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Update Consignment

o Youclickon“ ” to register the modifications.

5.2 Cancel Consignment

If you created a consignment and you have already transferred partitions, AND you realize

afterwards that wrong info has been registered and therefore transmitted to your customers, you
may CANCEL (i.e. delete) the consignment and its partitions, with an approval process of the users
that received the partitions.

You ‘Il have the possibility to re-create one with the correct info and send again partitions to your

customers.

Should you need to use this functionality, we strongly recommend to take beforehand contacts with
all the users that have received partitions from the consignment to be cancelled, to inform them.

In order to CANCEL one consignment :

L

Go to Tab IN & Click on the “pencil” icon ~ of a consignment you created;

|
Click on the button

the registered info and the partitions transferred related to your consignment;

The question “Do you want to cancel this consignment and delete all partitions?” is
asked for the double-check. Click “OK”.

Consecutively, automatic emails ‘ll be sent to the users that have received partitions
to ask them if they agree with the cancellation process.

on the upper left of the screen showing

For the users that have received partitions, proceed as such to (dis)approve the cancellation process:

O

Go to Tab IN, you ‘Il see the partitions for which there is a cancellation process
appearing in yellow .

Note :to remain yellow, the checkbox besides the arrow n°1 in the screenshot
hereunder has to remain checked.

— Environment: TEST — Logged in as: BIOFUELTEST@HOTMAIL.COM - Application: BIOFUEL

(] Report with biomass

[Z] ghow only your own cancelled consignments @

v

ERR TR o conignmen: |

= Blocked Consigments 1

“ BEG61632058

N Tr;"c":l'::‘m i date  Stage Origin D:;;“Iﬁl"zfm #Partiions  Sustainabiity Degraded Waste . oﬁ" o Law2006 %‘f’ﬂ" mm

I BE2016-00002 06-01-2016 iﬂ“ﬁ?gf‘zo Produced  Bioethanol 4 (] (%} (X} (% i 189,41 150,2
!\4 i BE-2015-00075 17-12-2015 ig:ﬂ;?;iEC Imported Bio-MTBE 1 L) (X} W (X 1 152,03

BE-2015-00068 15-12-2015 ig:ﬂ;?;iEC Imported Bio-TAEE 1 W W W (X 1 1521
[y BE201S0005%- 54150001 09122015 igoﬂgrfzgmc Produced  Bioethanol 0 L] LX) W X i 36 2857
[ BE2015-00057 23-10-2015 iﬂag;?ngC Imported  Bio-TAEE 1 (] (% (X (%} (% 2310
[ BE2016-00003 06-01-2016 23019;22150 Imported  Bioethanol 0 (] Q X 1} i 8317,84 6600,21

08-01-2016 ZIANSE Produced  Bioethanol 4 w W W W 1 7097,92 5632,2

&7 BE-2016-00004

art17,2°
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o Click on the “pencil” icon ° of a partition in yellow , you ‘Il see following screen,

with the possibility to approve or not the Cancellation.

— Environment. TEST — Logged in as: ODT@GMAIL.COM - Application: BIOFUEL ?

Single Reference NrBE-2015-00068-BE23880664
Date of Registration 15-12-2015

Internal Tracking Number
Consignment Status Blocked

Cancellation Status

The consignment is blocked until all destinated parties has approved the request for cancellation. When all destinated parties approved, the consignment will be
cancelled.

Cancellation demanded by consignor

*approve | Disapprove Approve cancellation o [CaaCHGIOEL VS

Consignor Consignee
MName Biofuel TEST_SPF Mame bellux
Street sdgfdgsf MNr548 Street sdfdgsf Mrdgsf
City gsdfgsdf Country BE-Belgium City bruxelles Country BE-Belgium
Product

Crigin Imported
Product Description Bio-TAEE
Total Quantity (unit) 123,12 m*
Release for Consumption
Product Declaration & |
Country of Origin BR-Brazil
Sustainability Criteria
| certify that this consignment has been produced in compliancy with criteria determined in arlicle 4 § 3 to 5 of Royal Decree orin compliancy with Art 22 of this RD
Legislation DIRECTIVE 2009/28/EC
Stage 2009/28/EC art 17, 2°
Reduction of GHG's Emissions %
Calculation Method
Certification Scheme
Control Organism

Certificate
Proof of sustainability’s Certificate’s Number

Biomass

o Click on “ Send (dis)approval”.
= |f cancellation is approved by you and other users having received partitions
of the same consignment, the consignment ‘Il be cancelled;

= |f cancellation is disapproved by one of the users having received partitions
of the same consignment, the Administrator of the database ‘Il have to take
the final decision about the cancellation process after having consulted the
users.
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Note 1 : the checkbox “Show only your own cancelled consignments” besides arrow n°2 in the
screenshot above will allow you to have an overview of all the consignments by-you-created AND
for wich you asked a cancellation process that was eventually approved.

To sum up, it gives an overview of your consignments with the status definitely CANCELLED.

Note 2 : the process of asking the (dis)approval of the cancellation process to the users having
received partitions is NOT applicable when :

- A partition has been declared to be sent to a foreign country (except Luxembourg);
- A partition has already been declared for release for consumption.

In these 2 cases + in the case of disapproval of the cancellation process by one user having received
a partition, the Administrator of the database ‘Il have to take the final decision about the
cancellation process after having consulted the users.

6 CONTROL ORGANISM

When logged in, you have access to:

1. The Tab “My Account” containing :
e Your company’s information
e The controlled parties you are dealing with.
o Click on “New” to add a controlled party (or to add a renewal of a contract
with a previous controlled party)
o Choose the controlled party in the list available by clicking on the upwards
triangle at the end of the “Company” field.
o Specify the time period that your contract covers.
o Upload the contract.
o Then click on “Create”.
e The certification schemes you can certify
o Click on “New” to add a certification scheme to your account.
o Choose the one in the list and specify the time period you are allowed to
certify under that scheme.
o Then click on “Create”
e Change your password.

2. Inthe tab “Control Consignments”, you have access to the consignments (and their

sustainability characteristic’s) registered by the controlled parties you have a contract with
for the specified time period.
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